	             Careers (11th grade)
	Course Information
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	Career Planning is a course designed to get juniors to take a serious look at what they want to be when they grow up and in the process discover more about themselves and the people they come in contact with on a day to day basis.  Juniors should note that they really only have until the end of 1st semester of their senior year to have their post graduate plans in place.  If decisions are delayed until after 1st semester, then as seniors they will be scrambling to make decisions about school, financial aid, scholarships, and housing, while busy finishing their senior year.
1st Quarter: Examination of self and others
                    Personality & Career Inventories

                  Career Portfolio & Guest Speakers
2nd Quarter: Resume & Cover Letter  
                    Job Application & Mock Interview 

                    Job Shadow Day/College Visit

                   Career Portfolio& Guest Speakers   

                    Personal Finance                  
         Due February 1st, 2013: 3 Ring Binder, 
         50 Sheet Protectors, and a Flash drive.
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Students are expected to be:
· Punctual: Students must be in their seats when the bell rings, ready to work.  If students are not in their seats when the bell rings, they will receive a Tardy, which means they will lose points from their daily participation grade.  If the students comes in with a pass they will not be marked Tardy.

· Prepared:  Upon entering the class, students must have a pen, pencil, paper and/or notebook.

· Polite:  Exchange respect and courtesy with everyone and everything in the classroom.  Please keep hands, feet, and objects to yourself.
   Students will be dismissed by the teacher, not the bell!!!
Consequences for student behavioral problems are as follows:

#1  Verbal Warning

#2  Teacher/Student Conference

#3  Phone call home 
#4   Referral to counselor or administrator
  Grading:
  The student is evaluated on how well they make deadlines for assignments and 
   the quality of their work.  Their culminating assessment focuses on a three-ring 

   binder that they use to create a Career Portfolio that will contain their 

   researched career plans, samples of their writing, and various tools that they will 

   be able to make use of later on to further their education and career

   preparation.  All assignments are given a point value to assess their semester  

  grade. All class assignments must be turned in on time, late work will not be     
  accepted.  It is the students’ responsibility to communicate with the teacher    
  regarding absences regarding what was missed and what needs to be made up.  

Grading Scale
A  = 100 – 94     B+ = 89 – 87
 C+ = 79 – 77     D+ = 69 -  67     F = 59 and below

A- = 93 – 90      B  = 86 - 83      C  = 76 – 73      D  =  66 - 63

                         B- = 82 – 80      C- = 72 – 70
   D- = 62 - 60

   Attendance/Tardy Policy:
Attendance is required and expected everyday and student success in class depends on it.  It is the student’s responsibility to obtain any work missed due to an absence.  
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Skip Policy/Unexcused Absence - Per Semester

· 1st Skip:  Make up the Hour to pass the class

· 2nd Skip: Make up the Hour to pass the class

· 3rd Skip:  FAIL THE CLASS!!!
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Tardy Policy – Per Quarter

· 1st three Tardies = Free, no Penalty

· 4th Tardy = Make up the Hour to pass the class, or receive an “I” Incomplete on Quarter grade.
     Supplies Needed for Class:
1. A notebook or lined paper and pen/pencil to complete class work.

2. A 3-ring binder (1” – 1 ½ “) for your Career Portfolio 
3. At least 50 Top Loading sheet protectors

4. One Flash Drive for saving essays and projects

Organization, neatness, and time management are essential skills needed in this class. I look forward to working with you this semester.  Please let me know of any problems or concerns you might have, so I can help you be successful in this course. 
   (Mrs. Friedrichs,  Careers ()
